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WOODLANDS AREA CHAPTER, IAAP

CHECK REQUEST

Date:      
Make check payable to:      


Mail check to:      

Quantity

Explanation


Unit Price

Total

     


     



     


     




















Amount to be Paid: $     

(Please attach receipts, delivery tickets and other pertinent information).

APPROVALS:





CHARGE TO:



Committee Chairman or Officer

Date


Committee or Officer




Chapter President



Date


Distribution:

Originator:  Forward original to committee chairman for approval and retain a copy for files.

Committee Chairman:  Approve & retain a copy for your files and forward original to the chapter president.

President:  Forward the original to the treasurer and retain a copy for your files.

FOR TREASURER’S USE:
Paid by check #      




Date:      
Budget Item Charged:       




Amount: $     
























